CHILD & FAMILY DEVELOPMENT PROGRAMS
Community Action Team, Inc.

Job Description
POSITION TITLE:  Regular Volunteer

DEPARTMENT:  Human Investment
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FTE:   90% - 100%
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POSITION SUMMARY:
To assist staff in planning and implementing the goals of the Head Start program. 
QUALIFICATIONS:

1.
A positive interest for the well being of children and families.

2.
Ability to work in a cooperative team manner and to follow directions and 
program policies.

DUTIES AND RESPONSIBILITIES:
1.
Assist in preparing materials needed for the day.

2.
Meet with staff to understand and accomplish goals for the week.

3.
May assist on field trips.

4.
Attend monthly lesson planning meetings, when possible.

5.
Assist staff with the daily routines.

6. Plan and implement activities as assigned by staff.

7.
Must maintain program and client confidentiality policies.
Center Volunteer Page 1 of 1

